
 

 

 

 

 

 

 

 

 

CLASSROOM POLICIES AND PROCEDURES 

please take a picture of this syllabus for your records and return signed.  
 

Daily Procedures: As you enter the room, there will be a directive on the screen to be complete within the first 

few minutes of class.  
 

Due Dates: Please adhere to the SEHS Make-Up and Late Work Procedures.  
 

Grading: Formative Assessments (homework, classwork, and quizzes) will count as 40% of the overall grade, while 

Summative Assessments (tests) will count as 60%.  

 

Common Interim Assessments: Any students who earns a 69 or lower on a Common Interim Assessment (CIA) 

may participate in Mandatory Unit Repair. During Instructional Focus (IF), students participate in tutoring prior 

to the reassessment. Students will only have the opportunity to retest missed items on the CIA. The reassessment 

score will consist of the original score with a chance of half credit for each correct answer on the re-assessment, 

with a maximum score of 75%.  
 

Hall Passes: It is expected that students use the restroom before entering class. Please raise your hand if you need 

a nurse’s pass.  
 

Paper Headings: Students should strive to use MLA headings on their papers. Papers with no name will be placed 

on the board and, until someone claims the paper, the late-work policy will be applied beginning the next day.  
 

Cell Phones/Technology: Cell phones will not be tolerated. If there is an emergency in which a student needs to 

be able to contact a parent, or vice versa, it is up to the parent to e-mail me; otherwise, any cell phone being used 

without permission will be taken to the office. Laptops and Chromebooks may only be used for academic 

purposes; failure to do so will result in the below consequential steps.  
 

Consequences: Depending on the severity and circumstance of the infraction, the following methods will be used 

to eliminate the issue.   -Verbal Warning   -Separation (sitting at back of class)   

-Detention (lunch or after school) -Administrator Referral  
 

Tutoring: I will be available for tutoring before school on Wednesdays at 7:45am and during Instructional Focus. 

If another time is needed, please contact me and I will be happy to accommodate before or after school.  

 

 

Please sign and date below, stating that you have read and understand the policies and procedures for Mrs. 

Doolittle’s classroom and that you understand how to contact her if there any questions or concerns may arise 

throughout the course of this year.  

 

 

Student Signature       Date 

 

 

Parent Signature        Date 
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